e sl dJe  fores &l erafy
Period of Assessment from to

AT |

PART-I

B i v fawmT

PUBLIC WORKSDEPARTMENT

U.T Administration of Daman & Diu

e e geaiea Rure @ AagR)
Annual Performance Assessment Report (APAR)

P sftiar (Rife vd de@ Ta Fi)

el /a0 g
ORIGINAL/DUPLICATE

Assistant Engineer /Junior Engineer/Technical Assstant/
(Civil & Elect. & Mech.)

Tafad <&RT
PERSONAL DATA

(3T / fORT / e | ST URIRA JTgMRT 8T 9RT S, §9a! aguRerfd #  Ruifér sty s
e Ruek= feR 3 ura & )
(Tobefilled by the Administrative section concerned of the Ministry/Department/Office, In
itsabsence, Reporting officer to get it from officer reported upon)

11

1.2

1.3

14

15

SIHRT BT A:
Name of Officer :

NMETATH ST .
PIMSID No.

HaT # BRI B ARG
Date of Joining the Service:

S fafer:
Dateof Birth :

T JARBRY ST /31T, /30 st ot &1 87
Whether the officer belongsto SC/ST/OBC :

A IS H TR g @ aR ¢

Date of continuous appointment to present grade:

Date

Grade



16

17

18

19

AR -

JHHM U8 3R I W RN B ARG ¢ aRE Ie
Present post and date of posting thereto : Date Grade

SIS W IFURT & DI M@l %) Geol & BRI
Period of discontinuity from duty : a) On account of L eave

@) TR/ RGN BT B BRI
b) On account of Training/other official
Assignments

Afdrd IR AT Hael ey ¢
Academic and Professional Qualifications :

R i wem U @ E af el
Departmental Exam passed : Yes No

BRI BT A R

PART-II : Brief description of assgnments:

21

22

Ruekie @y @ AR fvg 10 FEf iR Syl &1 G fdavor st 100 TR H § o

BT Seold fbar 91 |
Brief resume of work done and achievementswith particular mention of the specific tasks
and actions assigned to you during the period in about 100 words.

By T B8 o fiRad SR U wRi /I fhy T Rl RiFaT Seoid &-T e 81 |

Any other additional and unforeseen assignments carried out/Initiatives undertaken
worth mentioning



(Please see item No0.27 of Part-I)

1. Work executed/being executed during the reporting

Year (specify separately regarding each work, place
work and actual expenditure)

2. Whether your role in such work it

a) Direct execution

b) Through contract(s) preparation of estimates/
Drawing/calling for tenders
c) Supervision

d) In any other capacity

3. Time limit fixed for completion of work and actuaine
taken to complete the same

In case of variance; give reasons for the same

4. Indicate the class of contractor(s) with whom yaurén

dealt with during the reporting year

5. Whether you are doing private work in your namenor
anyone else

Signature of Officer

Name

Designation



AT 1]
PART-III

3.0 FIT Y BT §RT dedi iR YAl & Fag # fHy 10 WA ¥ Feqd & 2 9 fQy 7y
IRT 3.1 @ WM # srEHfd, It PIS 2, & AT IR HROT A ?
Do you agreewith the self appraisal of the officer with regard to targetsand
achievements. Indicate reasons and extent of disagreement with referenceto 3.1

below, if any
3.1 A= BRI BT eI (A8 40%)

Assessment of work output (weight age 40%)
R QR  UEBRI | GRS HiEeN
ofeHRY Reviewing & SAEER
Reporting Authority Initial of
Authority Reviewing

Authority

i) IRT 21 & AR QU T BRI BT T
A B A
Extent of accomplishment of work
assigned as per para 2.1

i) TP BT BT IO
Quality of output

i) IRT 22 & FAR AT SRR/
U BRI BT QR BT
Accomplishment of exceptional
work/unforeseen tasks performed
as perpara 2.2

SEEEE
Overall Grading

32 Jafade ol 1 qeaid (A8 30%)
Assessment of personal attributes (weight age 30%)

Ruarfér GRIETOT TRIE OISR
EIEEIN EIEEIN B IR
Reporting Reviewing Initial 0
Authority Authority Reviewing
Authority

ERERCECSE
Attitude to work

i) SRR @1 WIET IR Uge wifad
Sense of responsibility and initiativeness

iii) SR 3R |q9Y BT U
Discipline & punctuality

iv) ST Hrere
Communication skills

V) EH ATEHT § B BT DY e
Capacity to work in team spirit

Vi) TR AT H§ SR aRA B T
Capacity to work in time limit







vil) PR IR WES & 9 Al ARd WER

G Ay

Inter-personal relations including

client and customer relations

Ty AT
Overall Grading

3.3ywriicTd el & Jedid (Ae 30%0)
Assessment of functional competency (weight age 30%)

Rt
EIECAN]

Authority

Reporting

YeeTor

TRy
Reviewing

Authority

GRIE  WeN b
MR

Initial
Reviewing
Authority

of

) P & & # e/ Rfve, it/

fafacell ok dfkarl @1 MR
WA & A AL FRA DI ARTA
Knowledge of Rules/Regulatio

Procedures/Specifications and Codes in
the area of function and ability to apply

them effectively

SIS

ns/

ii) TSI Te Sifiiehen, STFHM, NG TR HRA

U wugT fAffses & grgar

Planning & Design, estimation, drawing

sketching and detailing ability

i) <31 e uftrenfba w&t &1 fweryor

(RGP TR W AT, &)

Analysis of Rates, extra substituted itemd
(N.A. for Architectural Assistants)

IV) = e
Coordination ability

V) B BT TEeE, e, R iR geideror

(ARG FERIHT W AR el

Management, organization, control and

supervision of work

(N.A. for Architectural Assistants

Vi) <Rl BT A R H R, gigaa,

ReTNIdT, TR

Dependability, intelligence, industry,
promptness in carrying out instructions

NHT
Overall Grading

1—10  Thol W ART — ||| a7 AT
Overall grading of Part-111 on scal

el-10

AfET
Grading

RaiféT mferer
Reporting Authority

GRS TfeRy
Reviewing
Authority

gRE RSN
P IMETER

Initial of




Reviewing
Authority

HIT 31
Part 3.1

HIT 3.2
Part 3.2

HIT 3.3
Part 3.3

NP IS
Overall Grading




qrrlV: AR e o7 (q8 AN TE)

Place :

PART-IV: General Attributes (Weightage not applicable)
41 AT FUAT PR B! FAFST R feaoh § -
Integrity : Please comment on integrity of the officer :
42
RaiféT mfer | geero GeRIETOT
Reporting EIECaN PUEEaN Ed
Authority Reviewin | 3TeER
g Initial of
Authority | Reviewing
Authority
i) TaRem @1 Rerfa
i) State of Health
ii) sl v eI @ HuaT AfBRT @I Sl
A SRwdr @fed s amn H Qe a @
HATT T |
Aptitude and potential please mention about
the aptitude of the officer and areas in Which
he has potential to develop alongwith trajning
needs,
43 ORPT 70 W& H o enfeges fRrETOn
Pen Picture in about 70words :
TR
Date : RaféT et & swer
Signature of Reporting
Officer
I




-V
PART-V : REVIEW

)

1D

V)

Date :

Officer

Place :

GRIETOT MR & STEf <yaT @l srafer
Length of Service under Reviewing Authority :

FIT M A H RAFET BRI gRT B 3m8eye 3R = o & Hdy # Py 17 w@weie
{ AT & ? IS Y bl et Hedid A1 Aol | Hedd el o, Hudl S 9N H 3¢ MY dfem ¥
3T FeiepT PT Seord Y SR ) wfafedl v eRr o < |

& REl
Do you agree with the assessment made by the Repofficer with respect to the wodutput
and various attributes in Part-1ll.  In case ydmnot agree with any of theumerical

assessment or attitudes, please record your assgssntolumn provided for in that Part and
initial your entries

Yes No

Aq fa=rar & Rafy # aoded fAaRor ok SRl &7 Soord o ?
In case of difference of opinion details and readonthe same may be given

e RAeEE PR, ST /AT /3 fUwsT o BT 8, U1 39 910 $T [RIY I A Ieord

P b 31T /AT, /31 sl aFf & SN & e &1 Jedidh bt § RUIfEHT ARy 1 giearor
et QiR =TIget ¥ |

If the officer reported upon is a member of SC/HWWplease

indicate specifically whether the attitude of rdjpay officer in

assessing the performance of SC/ST/OBC officebban fair

and just.

1—10 W N FET ST
Overall Grade on scale 1-10 :

TAEOT SARDPRI B TRIER
Signature of Reviewing






Zdiepfd

—_

ACCEPTANCE

a1 3 RAfET siferepry / gder sl gRT fby U qie qon wa e, Al g 2 @
fdqRor gd qoddel BRUll W HeRd € | Ul Refa H Wi w110 Wbd R wHy Ul
BT |

& BEl
Do you agree with the assessment made by the Repofticer/Reviewing officer and details of
difference of opinion, if any, with reasons for 8@me. In such case, acceptance authority will
also give overall grade on a scale of 1 to 10.

Yes No
s (9) a5 areer (7)
Outstanding (9) Very Good (7)
3=t (5) s (0)
Good (5) Unsatisfactory (0)
AR el TEeRT & SRR
Date : Signature of Accepting Authority
QA A W 3R H
Place : Namein Block Letters

Raré @l afy & <R g

Designation during the period of Report




ii)

INSTRUCTIONS

IS IR & 1 aiiie wred / Jedie RAe W’ & [ae H fawr fHdsr
Guiddinesregarding filling up of APAR with numerical grading

Mo RAE 0 wewaql o § | 59 SiReN & FR e & i R @ forg

AR D DRI A IFDI S WY & forg Honga IR Aol gaer et 7| safory o=

BT BT R fordl I & S| Rc %@%Waﬁw@ﬁsﬁ?gﬁwaﬁw@ﬁ

3 B B AT B YIS Bl S IaRaE B MG H I ey | arfAgR @ g

ST AU O eI ydd dO UAT I o aN W S @Ry | |y &, gas forg

PR FAG AR uREOr faaer & fQAie 2372009 T 1452009 & BTG FUA 9.

21011 /1,/2006—%1. (RM—1) (@ - )& W HEM of | O SRl & fow #1ffis siR

RO fART & JedTge TaHafdaSaeHUEasius oWl ST Hahdl © |

The APAR is an important document. It provides thesic and vital inputs for
assessing the performance of an officer and fahérisfurther advancement in his/her
career. The officer reported upon, the Reportinghérity, the Reviewing Authority
and the Accepting Authority should, therefore, utedee the duty of filling out the
form with a high sense of responsibility. Theutohs in the APAR should be filled
with due care and attention and after devoting aakeqime. Also please refer DoPT

O.M. N0.21011/1/2005-Estt(A)(Pt.I) dt.23.07.20@8d 14.05.2009. For further details,
DoPT website atvww.performance.gov.ioan be viewed.

PSR YR T P dewrse T d= fdd dar =g aifie e geaie Rae

TR BT R 39D WREE & forg [T srgaei T e M of | °RT 241, @M 52, 53

5 a9 9 & ofk AR o /g e e @ Aew Sfeafa@® g9 e 9
A= g1 39 e R AW & Swid arAR. fore @1 iR wEra 81 e |

Please also refer the Website of DoPT ahd instructions contained in on
preparation and maintenance of APAR for Centraill Gervices. Section 2.11 and

5.2, 5.3 wherein the importance of writing/reviegviof the APAR within time frame which
is also herewith attached. The right to write ARAR will lapse after that time frame.

Mo RAet & Areed § SRI-Fes & Geuidd &1 SUANT AMa GErE 96 & Th ard

P w9 H o e anflev | Rure foras arer iftiwiRAT o1 IE AT BRI ARy b gHPI
Iqa¥T AWHNT HT AP HAT B AP I8 3 IR g P Y WY TS D |
§APT Sqavd QY dTe &1 ufar 7 gaw, e a1 &1 ufear & | Ruic foras arer dor geeror
AREN BT ARy 6 T frert @ RUId foredt <1 381 2, 98 SRl fAsres 393 rerar w31 aafdaa
# BRI BT Sookd B H FhE T N |

Performance appraisal through APAR should be used #&ol for human resource
development. Reporting Officer should realise ttied objective is to develop an
officer so that he/she realizes his/her true pakrit is not meant to be a fafiiding
process but the developmental one. The Reportifiggdaind the Reviewing Officer should
not shy away from reporting shortcomings in perfance, attitudes or overall personality
of the officer reported upon.

MBI BT TR 70 T=T H - Wfeasp For v S WY fRmaW iR/ o &Y o
SRR AN 3R & e SR RN SR & fo S9er g1 S a1 9y 5 817 §9

i S yar=IR SR B, Ry w1 ¥ Sewr@  fH o) e & wmed &R st
AT BN BT FHT w9 H DT PY |




Vi)

vii)

viii)

X)

Xi)

Pen Picture of the official in about 70 words shoultclude any special
characteristics or any exceptional merits or cdjphustify his/her selection for
special assignments or out of turn promotion. liyireclude comments on the overall
gualities of the officer including areas of stréreyand lesser strength or weaknesses.

Raifé sl JHIET ARHRT  ERT BRI e @) Tura, Jafaae T 9o eri qedar &

foq dees ST & et e Ames 19 o d® e R 1 g e R 10
JoecH U BRI | THD URST < |/HY ey —1 H Ry v feenfadei & § @
BT H TN EF AN 18R 2 I (@1 fFuces I T aw Is ) & fow
PRUT BT WE WY F AR A §Y Seoid fBAT S AR SH TSR I 9 RpdT 10 US

< wH faRre Tor den e e &1 Agfd Seord fhar e | 1—2 st 10 #H

g A A ARBN M &, 3T gHdT U gam @Y Mawgmar 21 RAfET  wd geeror
TRIGRY §RT IS IS T I9T ARAEN & odid  gad H 37 MRS B R |

SRAIGIRA &Y Forvm 3 faar ST =1fRY |

Numerical grading are to be awarded by reporting eeviewing authorities for the
quality of work output, personal attributes and diional competence of the officer
reported upon. These should be on a scale of Whére | refers to the lowest grade
and 10 to the highest. The guidelines given in Aonel shall be kept in mind while
awarding numerical gradings. It is expected #rat grading of 1 or 2 (against work
output or attributes or overall grade) would becadéeely justified in the pen-picture
by way of specific failures and similarly, any geadf 9 or 10 would be justified with
respect to specific accomplishments. Grades »fat-9-10 are expected to be rare
occurrences and hence the need to justify themawarding a numerical grade the
reporting and reviewing authorities shoutdte the official against a larger
population of hisher peersthat may be currently working under them.

FAIR # gaR 1w I I  RAT T IS ST AAT AW AR W GhEg /=i
g ST 3 B U B HASH W 9 3F TR fHY SIE |

APARs graded between 8 and 10 will be rated astanting’ and will be given a
score of 9 for the purpose of calculating averagees for empanelment/promotion.

AR H s PHAR 6 T H  US BT ' Igd AW AHT ST 3R I 7 3fF YaH Y
ST |

APARs graded between 6 and short of 8 will be ragetvery good’ and will be
given a score of 7.

TRAR § 6 A PR 4 & TI A BT "3BT AMT WY AR S 5 3 U by MG |
APARs graded between 4 and 6 short of 6 will bedais ‘good’ and given a score
of 5.

TAIR F 4R YIS B S feam S [
APARs graded below 4 will be given a score of zero.

HAT 9T WS 31,3233 B dsd W 0T FEF WY W HEW@ W@ € | die—vie AR fory
R foRg™ | g2 S A2V | AR U1 AR US Al eeER by S @Ry |

All attributes under Section 3.1, 3.2, 3.3 carryaqveightage in their respective
sections. Cutting and over writing to be avoidédpiavoidable to be initiated.

3132 3R 33 # f&A N Iraar & o 7 BF @1 Refd # 39 omer @1 angfad & S @Ry
3R Prg A P T <1 S =Y |



In case of any aptitude not applicable in 3.1, 3.2, a remarks to this effect may be given
and no numbering be assessed.

Xii) Raifé aifder ailemdi= a¥ srfd oifid g 8 9 Ugd Ud IR e dedy 7 Rurd
fordl o Srufea ® @ A WYl BRe @edi 3R Suaferd |ftd ar @ feiRor w¥T |
e o1 eaie Rurekia et aiR RAfST et & o Fgad s 8.1 =y |
Reporting Officer shall prior to the commencemehthe reporting year i.e. Aprifix
assignments and tasks with targets and objectivestife reported officer in
consultation with each of the officers with respctvhom he is required to report upon.
Performance appraisal should be a joint exercisedan the officer reported upon and the
Reporting Officer.

xii) Tt FR fEEd &1 qReT 99 @ GEIG W B S §, IRg 89 91 B & 6 G R
& g8 AFg SRE & AT o ArE B, RAfET et o Rueii= e & av & Gfior - Faifia
RIS R e @iy aifs P e O T B ST GH 3R A AT B w9 H JAGRD
GIRIHAG IUR fHY T b |
Although performance appraisal is a year-end egey¢n order that it may be a tool for
human resource development, the Reporting Offindrthe officer reported upahould
meet during the course of the year at m@aguitervals to review the performance and
take necessary corrective steps, as warranted.

XiV) TP & VP & HY Ua ORI DI gl H AP A B Ghd © | [l U B Ug H B B
TE1E IR IR W FHI—FHT WR AT & APl © | i § 59 i Bl &I H @ S
71RY 3R 37 W FeNfa fewdht @t Sl =Ry |
Some posts of the same rank may be more exertamdtiners. The degree of stress
and strain in any post may also vary from timdnwet These facts should be borne
in mind during appraisal and should be commentexh @ppropriately.

XV) Lol : gafier @ G6tg diem =a o forv ffalRed srRifafS &1 ureq o TRy
NOTE : The following procedure should be followedfilling up the column
relating
to Integrity :

1. AR IRWPRT B IS § DI FIg el © A YAl Ieoid fhaT Sy |
If the Official's integrity is beyond doubt, it mdpe so stated.

2. I DR HeE A YR T A Bl @Tel BIS AT S AR R AR BRaTE @t
ST =AfRT:
If there is any doubt or suspicion, the column $hdwe left blank and action
taken as under :

®) TP AT Y el foRgar I W Irgad dRars &I o amey | e fewdft @1 ufy e
e Roe dfd SR & aRs iR @ ol o @iy o I8 gRfea o fs
S BrRas E & B SN | O AHel § o e @ i dr iR q A
femqolt &5t =T wa 1 81 a8 RuIfe e @1 ReIfer & SIJAR I8 Ieerg BT Ay
5 a1 a1 I ARBRY BT B BB T T ol ol & R f6 a8 [Rad I M &R 9% a1
I RPN B g W PIE A T G ©
A separate secret note should be recorded andvidlaup. A copy of the note should
also be sent together with the Performance AssessReport to the next superior
officer who will ensure that the follow up actios faken expeditiously. Where it is
not possible either to certify the integrity omrézord the secret note, the Reporting




XVi)

XVii)

Officer should state either that he had not watdhedfficer's work for sufficient time to
form a definite judgment or that he has heard ngthgainst the officer, as the case may be.

I el PRAE & Hokdwy, Hag I THR R B RN & Al IMBRI B FAMST YA
@S ARY IR e i R # degER ufdfie @1 S @nfey |

If, as a result of the follow up action, the dowbtsuspicions are cleared, the officer's
integrity should be certified and an entry madeordingly in the Performance
Assessment Report.

AR TERT S gRe T A e d @ ART N IO [HAT S ARY iR Fafdrd e o1
s forRad = €1 S =12y |

If the doubts or suspicions are confirmed the $hctuld also be recorded and duly
communicated to the officer concerned.

") I gt HRAE & Bolawy, Wag  I7 AHN 7 A1 R B 8 3R 7 & I e 8l § o

ARPRY B MRV TR 3R AP @ Th AR < S AR iR SHd 918 SR (W)
3R (M) # AR AR FRATS B S =AY |

If as a result of the follow up action, the douitsuspicions are neither cleared nor
confirmed, the officer's conduct should be watcfadh further period and thereafter
action taken as indicated at (b) and (c) above.

W AFE o RAfET siiert siR g sfidar) dagd  EwWE , Sw
AT WA W U HeM @ MR ST Rl @ Ruid forae @1 ergefa &

ST =R |

Where a Reporting officer/Reviewing officer retiré® may be allowed tgive
the report on his subordinates within one montretifement.

o e T Bl RUiE fordl SF @ S9! AR &1 i a7 9 Usdl S9d B 3R
IR S AT H PBH F A A qSH D TIRIOT BT 3JHT BT A1y |

Atleast 3 months experience of Supervising the vemidk conduct of Govt. servant
reported upon should be there before assessing APAR

Sq TRER forft SR/ gEdRE @ S B ek AR R /g sfieR),
feemH e da a8 RUE  fcla o akig &1 &1 98 Ugal  armar  Ruie o o™ @

@ FiRT orafd & 7 7w Ueel, ST A S N are # o foredt / gAAfAT & <

If the Reporting/Review officer is under suspensidmen the annual APAR has
become due to be written/reviewed, it may be writeviewed within 2 months
from the date of his having placed on suspensioonermonth from the date on
which the report was due, whichever is later.

afaR ¥ oufRfedl @ & fou W dF AN @ @l B O AR P ORI &g
JRHEN gRT 15 T o o & forg  foram R i sraarer 5 ug w fayg

MY PRI Bl Fel AR H A PH HR QAT S| 37eY fdfY b Y < TS Gl Bl g TS

& folg I T&T A g |

Where an officer has taken Earned Leave for a ¢gasfomore than 15 days, the total
period spent on leave can be deducted from thiegatiad spent on any post, for the



XViii)

Xix)

XX)

XXi)

purposes of computing the period of 3 months whiaklevant for writing of entries in the
APAR. Leave taken for short term duration needbsatreated as relevant for the purpose.

AT (15 31iel) & YA T8 B TR & UL ab Ife ¥ eI+ U &) arar g ar
RaféT sl folea 3 Rueki= e o W Yo RAE TR XA & forg o
dEar sl At FuEiRa dRe O% W@ qoicd o el Bl § al RIS iRy gavr Rad
TR BF O R Fha ® R RucF afeR & 1 ok aRA & Hew H o
AT & MR W RUE forg wawar 2| W1 avdd 999 98 Ruehie siiert grr fuiRa ww

T IR T ¥ TG IR 7 B BT WE Ioord Y Tl 2 |

After the expiry of the first week of théme-schedule (15 April), if the self
appraisal is not received by that time, Reportirficér should take it upon himsetb
remind the officer to be reported upon in writimgking him to submit his selfappraisal.
If no self-appraisal is received by the stipulatiate, the reporting officer can obtain
another blank APAR form and proceed to write thgoreon the basis of his experience of
the work and conduct of the officer reported upathile doing sohe can also point out
the failure of the officer reported upon to submg selappraisal within the stipulated
time.

I RaféT ol aRIR W BT FRU A 30 57, o9 fa<iy 9§ |91« 81 2 &

ST N PIE PRAE Yo o PRAT & A1 98 ST SRR IifHIRAT o AR, #
gfftedt ox &1 PR @l < § iR S9 Rufdw v @fead aRgR  oFTe B feaw

BT QAT ABRT BT IR BT BT | ST UBR GO AR N 9§ & 31 o b
SWIT arfAAR §  ufafied w o1 AfReR @ < ¥

If the APAR is not initiated by the Reporting Officfor any reason beyond"30uneof the
year in which financial year ended, he shall farfés right to enter angemarks in the
APAR of the officer reported upon and he shall stilathAPAR held by him for reporting to
the reviewing officer on the next working day.

T Ry B W ferY ¥ FuiRd afe & arfAgR 9 forem & aRo SIEd

fRd @dFAwEd T80 W 39 Gd § WERY A & e R U & T gohadr sfery
dq 9Rd SR T fiem W TRAR o ¥ W & & SRI S8 CIAER;A
& Wieex § foRed Aaral g & Smoedt |

The controlling officer has been directed to call £xplanation of the concerned
officers for not having perform the public duty nbt writing the APAR within due
date and his absence of justification direkohtta written warning for delay in
completing the APAR be placed in the APARIdér of the defaulting officer
concerned.

TAIET BRI Wi mier &1 ergfadal & |y Ru @@ 8 WM @ ugand

g Pife AR T T & qouied aRd @@ atRER, o Wi vged & a9 3§ W
JARHRY DT AT TR = e |

The full APAR including the overall grades and asseent of integrity shall be
communicated to the concerned officer after theontes complete with the remarks
of the reviewing officer and the accepting authorivherever such a system is in
vogue.

IV ¥ q(HT dadt qoHHAD & A DIy A PIfS TS & S |



The assessment in Part-1V is descriptive only andrading is to be provided.



ARAR. TR /G A & o T SR
(Rafé av — fawi av)
Time schedulefor preparation/completion of APAR
(Reporting year- Financial year)

T 9. Ean] R BT S @ ARG
S.No. Activity Date by which to be completed
1. Wi wefdt o AR & Raa v &1 faawer 31 ArE
(e RdckiF e 52 ¥ Jedidd & 8, (39 T ATE Uzl B gRT o form
T RAfST e e W@ qeaid T8 & &, ST ).
M BT B Ry ST )

Distribution of blank APAR forms to all 31st March.
concerned (i.e., to officer to be reported upon(This may be completed even a
where self-appraisal has to be given and taveek earlier).
reporting officers where self-appraisal is notéo b
given)

2 Ruferim e grr RAfET e o1 @ qeid 15 37/
TR HRAT (STET o 71 ). _
Submission of self-appraisal to reporting officer ~ 15th April.
by officer to be reported upon (where applicable).

3 RafET feR gRT geierT ffEerd o1 Rure wRgd 30 9
BRAT
Submission of report by reporting officer to 30th June
reviewing officer

4. GRIEOT BRI gRT RUIE G v 3R 3 TR a0 31 el
MU RUE AFIRT/ UHIS AT Wi USRI Sl
WP B, BT WS
Report to be completed by Reviewing Officer 31st July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Wl SR, S8l WidrR 8, §RT JedidT 31 T
Appraisal by accepting authority, wherever 31st August
provided

6. (@) P1E Wpia WMEER 7 86 & Rfy # Raer= 1 Ry

SN B RIS G =
(@) e WEeRT BF @l Rerfcr 3, Rueki arfeerr 15 RyaR
B RUIE G e

(a) Disclosure to the officer reported upon where 01st September
there is no accepting authority

(b) Disclosure to the officer reported upon where 15th eptember
there is accepting authority

7. AR & ddg 7 AT |, AT DR T, U BRAT RAE o1 =1 &1 ARG 4 15 1A
® IR
Receipt of representation, if any, on APAR 15 days from the date of

receipt of communication



10.

11.

T UIABIY BT ST BT 3P
(@) TRHER. & fow P18 Wl wfEeR T 21 REmR
M B Rfy #,

@) R @ fou Wegfd merl 89 @ 6 AR

Rerfd
Forwarding of representations to the competent
authority
(a) where there is no accepting authority for  21st September
APAR
(b) where there is accepting authority for 06th October
APAR
HEH WAPHRI §RT WA BT Hae™ JIRIIGH U R &1 TR
T HEM B AR
Disposal of representation by the competent Withi@ month from the
authority date of receipt of
representation.
AFAR TP GRT AT WR A&l TBI T 15 TJawR
g gfad s

Communication of the decision of the competent  h Natvember
authority on the representation by the APAR Cell

IR @ Tl ufm g B @ 98 arg R 30 FaRR
3fda: Rere # @ S |
End of entire APAR process, after which the 30thvéxober

APAR will be finally taken on record



KIRAEN
PART-III

3.0 FIT AT ARG )T et iR Ut & e § fhy Tv T@HewiwT & dgad § ? 9 faw Ty
IRT 34 & Fav H el AR BIg 8, B AT R HROT gATG ?
Do you agreewith the self appraisal of the officer with regard to targetsand
achievements. Indicate reasons and extent of disagreement with referenceto 3.1

below, if any

3.1 T~ BRI BT eI (A5 40%)

Assessment of work output (weight age 40%)

Raifér gRe  TReRl | e wiRer
BUCERN Reviewing D 3R
Reporting Authority Initial of
Authority Reviewing
Authority
) U1 24 & AR AT 7Y BRI BT g7
A B A
Extent of accomplishment of work
assigned as per para 2.1
i) TP BT BT IO
Quality of output
i) IRT 22 & FAR AT SR/
U BRI BT QR BT
Accomplishment of exceptional
work/unforeseen tasks performed
as perpara 2.2
ST
Overall Grading
32 It oIl T Jedie (A8 30%)
Assessment of personal attributes (weight age 30%)
RaifETgTateror gFteror ey
EIEEN] EIEEN] D 3R
Reporting Reviewing Initial
Authority Authority Reviewing
Al |fhnrify

i) @& F ol el
Attitude to work

i) SRR @1 WIaeT IR Uge wifad

Sanca aof racnancihilifh, and initiath/anncc

DT TISC OUT TCOPUTNOTIoty T o T ittt v CiTC oo

iii) SR 3R |q9Y BT U

I H H Q + Lty
IJID\.'IPIII 1T QL }JUI |L,|.ua||Ly
iv) T Hrere

Commimiecation-ckille
SO uH et H-SKinS

V) EH ATEHT § B BT DY e

f‘nnnr\ml ki /a \Alan/ n-team cpmf

w)w@mﬁmaﬂﬁ?ﬁrw

Canacihy to \nlnrl |n hma ||mr|-
Sapactty




vil) TR iR WS & A Al ARd WER

G Ay

Inter-personal relations including

client and customer relations

T AT
Overall Grading

33

THRITHS AEdT & o (Ve 30%)

Assessment of functional competency (weight age 30%)

Ruarfér
TRy
Reporting
Authority

Yeeror
TRy
Reviewing
Authority

g WeN ®
MR

Initial
Reviewing
Authority

of

fafcet iR JfRdRl & SHeR
WA & A AL FRA DI AT

Procedures/Specifications and

them effectively

) P & & # /R, it/

Knowledge of Rules/Regulations/

the area of function and ability to apply

IR 9%

Codes in

U ol fAffses & grgar

sketching and detailing ability

ii) TSI Ud 31, STgHM, IR (IR &

Planning & Design, estimation,

drawing

(ARG \ETIdHT TR AN e

i) <31 arfaRad uftrenfia w&t &1 fweryor

Analysis of Rates, extra substituted itemd
(N.A. for Architectural Assistants)

IV) A e
Coordination ability

(AR FEIDI R A )

supervision of work

V) B BT TEeE, e, R iR geideror
Management, organization, control and

(N.A. for Architectural Assistants

ReTENIdT, TR

Vi) ageel B A R H FRRa gigaa,

Dependability, intelligence, industry,
promptness in carrying out instructions

Ty T
Overall Grading

1—10 bl WU — ||| B AT ST

Overall grading of Part-111 on scale1- 10

fET
Grading

Raifé mrferery
Reporting Authority

G CEAN
Reviewing
Authority

TAEOT EIEEAN
P IMMERR

Initial of




Reviewing
Authority

HIT 31
Part 3.1

HIT 3.2
Part 3.2

HIT 3.3
Part 3.3

NP IS
Overall Grading




qrrlV: AR e o7 (q8 AN TE)

Place :

PART-IV: General Attributes (Weightage not applicable)
41 AT FUAT PR B! FAFST R feaoh § -
Integrity : Please comment on integrity of the officer :
42
RaiféT mfer | geero GeRIETOT
Reporting EIECaN PUEEaN Ed
Authority Reviewin | 3TeER
g Initial of
Authority | Reviewing
Authority
i) TaRem @1 Rerfa
i) State of Health
ii) sl v eI @ HuaT AfBRT @I Sl
A SRwdr @fed s amn H Qe a @
HATT T |
Aptitude and potential please mention about
the aptitude of the officer and areas in Which
he has potential to develop alongwith trajning
needs,
43 ORPT 70 W& H o enfeges fRrETOn
Pen Picture in about 70words :
TR
Date : RaféT et & swer
Signature of Reporting
Officer
I




-V
PART-V : REVIEW

)

1D

V)

Date :

Officer

Place :

GRIETOT MR & STEf <yaT @l srafer
Length of Service under Reviewing Authority :

FIT M A H RAFET BRI gRT B 3m8eye 3R = o & Hdy # Py 17 w@weie
| A & ? IS Y bl et Hedid a1 Aol | Aedd el &, Hudl S 9N H 37 MY dfem ¥
3T e PT Seord Y SR ol wfafedl v MeEr o < |

& REl
Do you agree with the assessment made by the Repofficer with respect to the wodutput
and various attributes in Part-1ll.  In case ydmnot agree with any of theumerical

assessment or attitudes, please record your assgssntolumn provided for in that Part and
initial your entries

Yes No

Aq fa=rar & Rafy # aoded fAaRor ok SRl &7 Soord o ?
In case of difference of opinion details and readonthe same may be given

e RAeEE PR, ST /AT /3 fUwsT o BT 8, U1 39 910 $T [RIY I A Ieord

P b 31T /AT, /31 sl aFf & SHNT & e &1 Jedidh bt § RUIfH ARy 1 giearor
et QiR =TIget ¥ |

If the officer reported upon is a member of SC/HWWplease

indicate specifically whether the attitude of rdjpay officer in

assessing the performance of SC/ST/OBC officebban fair

and just.

1—10 W N FET ST
Overall Grade on scale 1-10 :

TAEOT SARDPRI B TRIER
Signature of Reviewing






Zdiepfd

—_

ACCEPTANCE

a1 3 RAfET siferepry / gder sl gRT fby U qie qon wa e, Al g 2 @
fdqRor gd qoddel BRUll W HeRd € | Ul Refa H Wi w110 Wbd R wHy Ul
BT |

& BEl
Do you agree with the assessment made by the Repofticer/Reviewing officer and details of
difference of opinion, if any, with reasons for 8@me. In such case, acceptance authority will
also give overall grade on a scale of 1 to 10.

Yes No
s (9) a5 areer (7)
Outstanding (9) Very Good (7)
3=t (5) s (0)
Good (5) Unsatisfactory (0)
AR el TEeRT & SRR
Date : Signature of Accepting Authority
QA A W 3R H
Place : Namein Block Letters

Raré @l afy & <R g

Designation during the period of Report







